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NOTICE OF EQUIPMENT TRANSFER/SURPLUS/DONATION

ek YOU MUST NOW INCLUDE PHOTOS OF ITEMS FOR SURPLUS OR REMOVAL ***

e (e r ocney DEPARTMENT IS TRANSFERRING THE FOLLOWING FIXED ASSETS:

/ﬂm\w a"i

(CHECK APPROPRIATE SELECTION BELOW FOR TRANSFER OR SURPLUS)

___. THE FIXED ASSETS LISTED ABOVE WERE TRANSFERRED TO THE DEPARTMENT,
THE FTXED ASSETS LISTED ABOVEWERE TRANSTERRED TO THE MOTOR POOL/PUBLIC WORKS DEPARTMENT.
T OR

‘THE FIXED ASSETS LISTED ABOVE WERE SURPLUSED TO THE DEPARTMENT CHECKED BELOW.

SURPLUSED TO PARKER RD. BUILDING (FURNITURE, EQUIPMENT, COMPUTERS, ETC)

SURPLUSED TO FLEET SERVICES (VEHICLES/LARGE MACHINERY)
Eligible for destiuction or recyeling. (Must Include destructlon affldavit and photos.)

Appraved fordonation.

IT IS THE RESPONSIBILITY OF THRE TRANSFERRING DEPARTMENT TO NOTIFY THE

TRANSFERRING DEP

; /@ m{ﬂ:@f [ RECEIVING DEPARTMENT:

FLECTED OFPICI}QUD"EFAMMLNT HEAD ELECTED OFFICIAL/DEPARTMENT HEAD

10-3 o= ’:L\«!

F SURPLUSED:

DATE' DATE

This form goes to the recelving department along with the equipment. After recelving department geis alt of
the equipment befug transferred, sign this form and forward to the Finance Department, At this time the
equipmentis to e vemoved from the trausferring department's fixed assets nnd added to thevecelving
department's figed asscts, Plouse forward the Flnance Department an updated copy of your current fixed
agset/ inventory lsts.

{APPROVE / DECLINE) DATE

Last Updated, 2/16/2021
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