BOARD OF COMMISSIONERS
DEPARTMENT OF FINANCE
MICHELLE IR1ZARRY, CFO
TELEPHONE: 770-278-7555

FACSIMILE: 770- 278-8910

OSBORN NESBITT, SR., CHAIRMAN
Sherri L. Washington, Commissioner Post I
Dr. Doreen Williams, Commissioner Post II

Addendum No. 3

RFQ No. 23-36
BUILDING COMMISSIONING SERVICES —
ROCKDALE COUNTY JUDICIAL AND ADMINISTRATIVE COMPLEX

April 5, 2024
RFQ #23-36 is hereby amended as follows:

1. Below are questions received and corresponding answers:

A. Question: Please confirm the Fee Proposal Form will be completed at the end of the evaluation process and
not required for inclusion of RFQ response as per the instructions in Section 7.

Answer: That is correct.

Fee Proposal:

A Fee Proposal Form will be provided during the end of the evaluation process to the top ranked firm. The Fee
proposal shall be submitted in a sealed opaque envelope and shall not include any project SOQ information. Only
the top-rated firm will receive a Fee Proposal form. Please understand that this proposal constitutes a starting
point for negotiation toward an eventual agreement on fees.

B. Question: For section A, parts A8, A9, A10, can you please confirm that forms are not part of the page
count?

Answer: Attachments and cover sheets do not count towards the page limits.

C. Question: Could Section A be extended to 3 pages so that we can address each of the requirements?

Answer: The revised page limit for this RFQ is now 25 pages minus attachments and cover
sheets.

e Section A (4-pages)
e Section B (15-pages)
e Section C (3-pages)
e Section D (3-pages)
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D. Question: For Section B, could the page limit be extended to 15 pages to allow for full page resumes?

Answer: The revised page limit for this RFQ is now 25 pages minus attachments and cover
sheets.

Section A (4-pages)

Section B (15-pages)

Section C (3-pages)

Section D (3-pages)

E. Question: For Section D, could this page limit be extended to 3 pages to allow for responses to each
requested item?

Answer: The revised page limit for this RFQ is now 25 pages minus attachments and cover
sheets.

Section A (4-pages)

Section B (15-pages)

Section C (3-pages)

Section D (3-pages)

F. Question: How many hard copies are required? Page 2 of the Fact Sheet section and page 8 under
Instructions for Preparing Statements of Qualifications say that one hard copy is required, but the Proposer's
Checklist on page 25 says that two hard copies (1 original and 1 photocopy are required). Which is correct?

Answer: 1 Hard copy and 1 electronic PDF on a USB drive

G. Question: Quals Section A8 on page 7 says to "complete the Certification Form (Exhibit A enclosed with
RFQ). However, the Exhibit A included in the RFQ is the Addenda Acknowledgement Form, not the
Certification Form. Which form do we need to submit?

Answer: Exhibit C has the Certification Form, please complete, and submit with the
qualifications.

H. Question: Quals Section A9 on page 7 says to "complete and submit a "CONTRACTOR AFFIDAVIT...
(Exhibit B). However, Exhibit B in the RFQ is the Affidavit Verifying Status for County Public Benefit
Application and Exhibit D is the Contractor Affidavit.

Answer: Exhibit D is the Contractor Affidavit, please complete, and submit with the
qualifications.
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Question: Quals Section A10 on page 7 says to "complete and submit the Disclosure Statement (Exhibit
C), However, Exhibit C in in the RFQ is the Certification of Absence of Conflict of Interest for
Development of Specifications or Scope of Work.

Answer: Please void question A10 on page 7.

Question: On Page 20 of the RFQ, there is a Rockdale County Board of Commissioners Non-Collusion
Affidavit of Vendor. This form is mentioned by general reference on the Proposer's Checklist but is not
referenced on Page 8 of the RFQ as a required form for submission to the County. Does this form need to
be filled out and submitted with the RFQ?

Answer: The Rockdale County Board of Commissioners Non-Collusion Affidavit of Vendors
form should be completed and submitted with the qualifications.

Question: On Pages 22-23 of the RFQ, there is a form to include reference information. This form is
mentioned on the Proposer's Checklist, but it is not referenced on Page 8 of the RFQ as a required form for
submission to the County. Does this form need to be filled out and submitted with the RFQ?

Answer: The Reference Form on pages 22 & 23 should be completed and submitted with the
qualifications.

Question: On Page 24 of the RFQ, there is a form entitled Subcontractors. This form is mentioned on the
Proposer's Checklist, but it is not referenced as a required form for submission to the County. Does this
form need to be filled out and submitted with the RFQ?

Answer: Please void the “Subcontractor form” on page 24.

Question: On Page 25, the Proposer's Checklist references a "Proposal Information Sheet." Those pages
correspond to the Fee Proposal Information Sheet. On page 9 of the RFQ, the subsection Fee Proposal says
that a Fee Proposal form will be provided to the top ranked firm at the end of the evaluation process. Do we
need to submit fees with our response?

Answer: No, fees are not to be submitted until requested.

Fee Proposal:

A Fee Proposal Form will be provided during the end of the evaluation process to the top ranked firm. The Fee
proposal shall be submitted in a sealed opaque envelope and shall not include any project SOQ information. Only
the top-rated firm will receive a Fee Proposal form. Please understand that this proposal constitutes a starting
point for negotiation toward an eventual agreement on fees.
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N. Question: For Section B, we have ten projects we would like to include in our qualifications, but it will be
difficult to include them, and our project team resumes within the ten-page limit. Can the page limit on this
section be expanded?

Answer: The revised page limit for this RFQ is now 25 pages minus attachments and cover
sheets.

Section A (4-pages)
Section B (15-pages)
Section C (3-pages)
Section D (3-pages)

0. Question: Will the specific contract be provided for review and comment prior to the submission date?

Answer: See attached for Sample AIA contracts C103 — 2015 & C203 - 2017

P. Question: Regarding section E2 — Is the County looking for the corporate license here or individual
employee licenses?

Answer: The County is requesting corporate licenses and individual licenses for those who are
being proposed for the project.

Q. Question: Please confirm whether a Fee Proposal is required to be submitted with the initial Qualifications
document. The Fee Proposal sheet has been provided in Exhibit E and is listed in the required format of the
Qualifications response, section F1 (on page 8). However, instructions on page 9 (Fee Proposal header) and
page 10 (Responsibility of Proposer header) indicate that fee proposals will be submitted in a sealed
envelope only by shortlisted firms.

Answer: That is correct. The Fee Proposal Form will be sent to the top-rated firm as stated on
page 9 of the RFQ.

Fee Proposal:

A Fee Proposal Form will be provided during the end of the evaluation process to the top ranked firm. The Fee
proposal shall be submitted in a sealed opaque envelope and shall not include any project SOQ information. Only
the top-rated firm will receive a Fee Proposal form. Please understand that this proposal constitutes a starting
point for negotiation toward an eventual agreement on fees.

R. Question: Please disregard this question if a Fee Proposal is not required as part of the initial Qualifications
document. Otherwise, confirm the number of Cx Design Reviews that should be included in the Fee
Proposal.

Answer: Disregarded due to Fee Proposal not being required at this stage in the process.
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S. Question: Please disregard this question if a Fee Proposal is not required as part of the initial Qualifications
document. Otherwise, confirm whether conducting envelope tests (as opposed to only observing tests)
should be included in the Fee Proposal.

Answer: Disregarded due to Fee Proposal not being required at this stage in the process.

T. Question: Please confirm the forms required with the submittal. Due to page limitations, can sections A-8 -
A10 be included in Section E?

Answer: Attachments and cover sheets do not count towards the page limits. The revised page
limit for this RFQ is now 25 pages minus attachments and cover sheets.
e Section A (4-pages)
¢ Section B (15-pages)
e Section C (3-pages)
e Section D (3-pages)

U. Question: Who is the CM/GC for this project?
Answer: The Construction Manager At-Risk is McCarthy Barnsley (A Joint Venture).

V. Question: Who is the architect/design firm for this project?

Answer:

e Architect of Record — Jericho Design Group, LLC
Architect - Nelson
Structural Engineer — Shear Engineering
Mechanical Engineer — Hammond Engineering, Inc
Electrical Engineer - Hammond Engineering, Inc
Plumbing Engineer —- Hammond Engineering, Inc
Civil Engineer — ASCE
Landscape Engineer — PLA Design Studio

W. Question: Per 3.1.4 SYSTEMS TO COMMISSION: At this point, the Project is still in the programming
phase so the systems to be commissioned have not yet been fully identified.
How can we submit a competitive fee proposal if we do not know which systems are being commissioned?

Answer: The County will select the most responsive and responsible commissioning firm based on

qualifications (RFQ). Once a firm is selected, the county will provide a Fee Proposal Form to the
top ranked firm; the Fee Proposal Form will identify equipment.
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X. Question: Per 3.1.5 OWNER’S DOCUMENTATION: The actual scope of services could vary from the
tasks listed above and communicated to eligible firm(s) prior to actual agreement.
How are we meant to price this if we don’t know what the scope of services is?

Answer: The RFQ is focusing on qualifications, A Fee Proposal Form will be provided during the
end of the evaluation process to the top ranked firm.

Y. Question: Is the pricing form supposed to be submitted with our qualifications?

Answer: No

Z. Question: Regarding the total page count: By using both the front and back side on one piece of paper,
does this count as one or two pages towards the total page count of 16?

Answer: Using both the front and back side of one piece of paper will count as 2 pages. However,
the County is revising the page count to 25 pages.

Section A (4-pages)

Section B (15-pages)

Section C (3-pages)

Section D (3-pages)

AA. Question: Is this project pursuing GA Peach, LEED Certification, or other sustainable goals? If so, has
a scorecard been developed? Can it be distributed to proposers to help calculate accurate fees?

Answer: The project will include sustainability features; however, the County is not aiming for a
LEED Certification or GA Peach.

BB. Question: Are there any design drawings available for a Commissioning takeoff other than the Task
Force Master Plan provided? The information included in the drawings will be very valuable in determining
how many pieces of equipment and systems need to be commissioned in order to calculate accurate fees.

Answer: The Schematic Design documents are attached for review.
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CC. Question: Who is the design firm under contract for the Architectural and MEP Engineering design for
the project?

Answer:

Architect of Record — Jericho Design Group, LLC
Architect - Nelson

Structural Engineer — Shear Engineering
Mechanical Engineer — Hammond Engineering, Inc
Electrical Engineer - Hammond Engineering, Inc
Plumbing Engineer — Hammond Engineering, Inc
Civil Engineer — ASCE

Landscape Engineer — PLA Design Studio

DD. Question: Will the project be issued as a hard bid with completed design documents, or will the County
solicit and select a Construction Manager prior to completion of the design documents?

Answer: The project has a Construction Manager At-Risk under contract (McCarthy Barnsley),
The Construction Manager At-Risk will hold bids for each construction division.

EE. Question: Exhibit E Fee Proposal does not appear to be required for the proposal submission, please
confirm.

Answer: That is correct, not required with the proposal submission.
FF.Question: What is the last day any Addendum will be issued on the website?
Answer: Our deadline to post all Addenda is Monday, April 8, 2024, at 2:00 p.m.

2. All other conditions remain in full force and effect.

3. If a proposal has been submitted and anything in this Addendum causes the contractor to change the
item offered or to increase or decrease the proposal price, the new price and/or changes will be
inserted below:

4. All contractors under this Request for Qualifications are kindly requested to acknowledge receipt of this
Addendum on the Proposal Form, page 14 of this RFQ.

Tina Malone

Tina Malone, CPPB CPPO
Purchasing & Procurement Manager
Department of Finance, Purchasing Division
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$ATA pocument c103m - 2015

Standard Form of Agreement Between Owner and Consultant without a
Predefined Scope of Consultant’s Services

AGREEMENT made as of the day of in the year
(In words, indicate day, month and year.)

BETWEEN the Owner:
(Name, legal status, address, and other information)

espect to its
odification.

his document does not contain
scription of the Consultant's
e of services. A description
of the Consultant’s services must
be inserted in Article 2 or
attached as an exhibit.

and the Consultant:
(Name, legal status, address, and other information)

This document is intended to be
used in conjunction with AlA
Standard Form of Consuftant’s
Services documents.

Consultant’s discipline:

for the following Project:
(Name, location and detailed description. T
“Project.” The “Project” may be limited to t
may be providing services for a “Froject.’ |

taken in describing or defining

nits for bringing.claims in Section 6.1.1 are tied to completion of the
of services to be provided by the Consultant, or the Consultant
ion and construction of one or more structures, Care should be

The Owner and Consultant agree as follows.

AIA Document G103™ — 2015. Copyright © 2045 by The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is
protected by U.S. Copyright Law and international Treaties, Unauthorized reprodustion or distribution of this AL Document, or any portion of it
may result in severe civil and criminal penalties, and wili be prosecuted to the maximum extent possible under the faw. To report copyrght
violations of AlA Cenlract Documnents, e-mail The American Institute of Architects' legal counsel, copyright@aia.org.



Init.

TABLE OF ARTICLES

1 INITIAL INFORMATION

2 CONSULTANT'S RESPONSIBILITIES
3 ADDITIONAL SERVICES

4 OWNER'S RESPONSIBILITIES

5 COPYRIGHTS AND LICENSES

6 CLAIMS AND DISPUTES

7 TERMINATION OR SUSPENSION

8 COMPENSATION

9 MISCELLANEOQOUS PROVISIONS

10 SPECIAL TERMS AND CONDITIONS
11 SCOPE OF THE AGREEMENT

ARTICLE 1 INITIAL INFORMATION
§ 1.7 This Agreement is based on the Initial Informatio
{State below Initial Information, such as details of th
contractors and other consultants, and Consultant,

f the Architect, Owner’s
nt method, and other

§ 1.4 The Owner and Consultant may rely on the Initial Information. Both parties, however, recognize that the Initial
Information may materially change and, in that event, the Owner and the Consultant shall appropriately adjust the
schedule, the Consultant’s services, and the Consultant’s compensation.

AlA Document G103™ — 2015. Copyright © 2015 by The American Institute of Architects. All rights reserved. WARNiNG This AIA® Document is
profected i)y 1.8, Copyright Law and International Treaties. Unauthorized reprodzxchen or distribution of this AIA® Document, or any portion of i,
may result in severe civil and criminai penaities, and will be prosecuted to the maximum extent possibie under the law. To report copyright
violations of AlA Gontract Documents, e-mail The American Institute of Architects’ tegal counsel, copyrighi@aia.org.
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ARTICLE 2 CONSULTANT'S RESPONSIBILITIES

§ 2.1 The Consultant shall provide the following professional services:

(Describe the scope of the Consultant’s services or identify an exhibit or scope of services document setting forth the
Consuliant’s services and incorporated into this document in Section 11.2.)

The Consultant shall perform its services as expeditiously as is consistent with such prof
orderly progress of the Project.

§ 2.3 The Consultant identifies the following representative who is autho
respect to the Project.
(List name, address, and other information.)

§ 2.4 If required in the jurisdiction where the Project is loca sulfap Jdicensed to perform the services
described in this Agreement, or shall cause such services . tely licensed professionals.

§ 2.5 The Consultant shall coordinate its services wit
consultants. The Consultant may communicate wi

formed of any such communications. The
ness of services and information furnished by the
gvide prompt written notice to the Owner if the

mits of not less than {($ ) for each occurrence

hisles owned by the Consultant and non-owned vehicles used by the Consultant
{($  )perclaimand {$ ) inthe aggregate for bodily injury
other statutorily required automobile coverage.

he required limits and coverage for Commercial General Liability and Automobile

policies result in the saim iéater coverage as those required under Sections 2.7.1 and 2.7.2.

§2.7.4 Workers’ Cor
6 __ )

nsation at statutory limits and Employers’ Liability with a policy limit of not less than
§ 2.1.5 Professional Liability covering the negligent acts, errors and omissions in the performance of professional
services with policy limits of not less than (3 __ )perclaimand ($ __ )inthe aggregate.

§ 2.7.6 The Owner shall be an additional insured on the Consultant’s primary and excess insurance policies for
Commercial General Liability and Automobile Liability. The additional insured coverage shall be primary and non-

AlA Document C103™ — 2015, Copyright © 2015 by The American Institute of Architects. All rights reserved. WARNENG This AIA® Document is
protected by .8, Copyright Law and International Treatles. Unauthorized reproduction or distribution of this ALA® Document, o any portion of i,
may result In severe oivil and erimina! penalties, and will bs prosecuted to the maximum extent possibie under the taw. To report copyright
violations of AlA Centract Documents, e-mail The American Institute of Architects’ legal cotnset, copyright@ata.org.



contributory to any of the Owner’s insurance policies. The additional insured coverage shall apply to both ongoing
operations and completed operations,

§ 2.7.7 The Consultant shall provide to the Owner certificates of insurance evidencing compliance with the requirements
in this Section 2.7. The certificates will show the Owner as an additional insured on the Commercial General Liability,
Automobile Liability, and any excess policies.

§ 2.8 Time. The Consultant shall provide its services within the time limits established in the Co
within the Deliverable(s) Time Limit(s) set forth below. The Consultant shall immediately inft
circumstances which may cause a delay. ¢
(Check one or both selections below.)

O Consultant’s Schedule: As soon as practicable after the
relevant to the Consultant’s Services, the schedule initialty shal
phase milestones, commencement of construction, and for Substan
forth in the Initial Information, The schedule shall include allowance iods of time required for

: proval of submissions

by authorities having jurisdiction over the Project.

established by the schedule shall not, except for re

Owner.

Deliverable(s)
(Describe the deliv

rt number of calendar days and, where
wpropriate, if time is to be measured from a
separate written authorization from the Owner)

fault of the Consultant, any Additional Services provided in accordance
Consultant to compensation pursuant fo Section 8.2,

regarding requirements fi initations on the Project, Within 15 days after receipt of a written request from the
Consultant, the tnish the requested information as necessary and relevant for the Consultant to evaluate,
give notice of, or énforeelien rights.

§ 4.2 The Owner identifies the following representative who is authorized to act on the Owner’s behalf with respect to
the Project.
(List name, address, and other information. )

AlA Document G103™ — 2015, Gopyright © 205 by The American Instifute of Archilects. All rights reserved. WARNING: This AIA®Document is
protected by U.8. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it,
may result in severs civil and criminal penalties, and will be prosecuted to the maximum extent possibie under the law. To report copyright

! viciations af AlA Contract Documents, e-mail The American Institute of Architects’ legal counsel, copyright@aia.org.
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§ 4.3 The Owner shall render decisions and approve the Consultant’s submittals, if any, in a timely manner in order to
avoid unreasonable delay in the orderly and sequential progress of the Consultant’s services.

§ 4.4 The Owner shall coordinate the services of its other consultants with those services provided by the Consultant.
The Owner shall provide the Consultant with a list of other consultants on the Project whose services relate to the
Consultant’s services. The Owner shall also, upon written request, furnish the Consultant with copies of the scope of
services in contracts between the Owner and such other consultants. The Owner shall require that its other consultants
maintain professional liability insurance as appropriate to the services provided.

§ 4.5 The Owner shall furnish the services of consultants other than those designated in thi thorize the
Consultant to furnish them as an Additional Service, when the Consultant requests such sgiai
they are reasonably required for the Consultant to be able to perform its seryices.

§ 4.6 The Owner shall provide prompt written notice to the Consultant if th ; fault or
defect in the Project, including errors, omissions, or inconsistencies in the Consy

ARTICLE 5 COPYRIGHTS AND LICENSES
§ 5.1 Instruments of Service are representations, in any medium of expre; developed, of the
tangible and intangible creative work performed by the Consultant and

‘copyright owner to transmit
mit Instruments of Service or any
other information or documentation in digital form, t ssary protocols governing such

transmissions or comply with protocols established f

& authors and owners of their respective

, and other reserved rights, including copyrights.

ial regulatory requirements or for similar purposes in
erogation of the reserved rights of the Consultant’s

Instruments of Service and shall retain all co
Submission or distribution of Instruments of
connection with the Project is not to be ¢
subconsultants.

§ 5.4 Upon execution of this Agr
Consultant’s Instruments of Se¢ r purposes of designing, constructing, using, maintaining,

¢ Owner substantially performs its obligations, including prompt

its subconsultants consiste ¢ license granted under this section permits the Owner to authorize
the Owner ce applicable portions of the Instruments of Service solely and
exclusi cting, using, maintaining, altering and adding to the Project. If the
Cons t for cause as provided in Section 7.4, the license granted in this Section

e Instruments of Service without retaining the author of the Instruments of Service,
) d the Consultant’s subconsultants from all claims and causes of action arising from
such e Owner, to the ¢
its subconsultants from all
asserted by any third perse
Instruments of S
terminates this Agr

and expenses, including the cost of defense, related to claims and causes of action
ntity to the extent such costs and expenses arise from the Owner’s use of the

er'this Section 5.4.1. The terms of this Section 5.4.1 shall not apply if the Owner rightfully
nt for cause under Section 7.4,

§ 5.5 Except for the licenses granted in this Article 5, no other license or right shall be deemed granted or implied under
this Agreement, The Owner shall not assign, delegate, sublicense, pledge, or otherwise transfer any license granted
herein to another party without the prior written agreement of the Consultant. Any unauthorized use of the Instruments
of Service shall be at the Owner’s sole risk and without liability to the Consultant and the Consultant’s subconsultants.

AlA Document G103™ ~ 2015, Copyright © 2015 by The American institute of Architecis. Al rights reserved. WARNING: This AIA® ocument is
protected by U.S. Copyright Law and internationat Treaties, Unauthorized reproduction or distribution of this AIA® Document, or any portion of it,
raay result In severe civil and eriminal penaities, and will be prosecuted to the maximum extent possible under the law. To report copyright
viglations of AIA Contract Documents, e-mail The American Institute of Architects' legad counsel, copyright@ata.org.
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ARTICLE6 CLAIMS AND DISPUTES
§ 6.1 General

§ 6.1.1 The Owner and Consultant shall commence all claims and causes of action, whether in contract, tort, or
otherwise, against the other arising out of or related to this Agreement in accordance with the requirements of the
method of binding dispute resolution selected in this Agreement within the period specified by applicable law, but in
any case not more than 10 years after the date the Project is sufficiently complete so that the Owner can utilize it for its
intended use. The Owner and Consultant waive all claims and causes of action not commenced in accordance with this
Section 6.1.1,

contractors, consultants, agents, and employees of any of them, similar w4
herein,

§ 6.1.3 The Consultant and Owner waive consequentxal damages for claims, disputes; a question arising
out of or relatmg to this Agreement ThlS mutual waiver is apphcable without ]Jmltatw consequential damages

§ 6.2 Mediation
§ 6.2.1 Any claim, dispute, or other matter in question arising out g
mediation as a condition precedent to binding dispute resolution?’
arising out of the Consultant’s services, the Consultant may proceed-
the lien notice ot filing deadlines prior to resolution of the mafter by m ding dispute resolution.

¢ other party to the Agreement, and filed
guest may be made concurrently with the filing of a

tion but, in such event, mediation shall proceed in
yed pending mediation for a period of 60 days

t of the parties or court order. If an arbitration

Agreement. A request for mediation shall be
with the person or entity administering the m
complaint or other appropriate demand for bi

where the Project is locate
enforceable as settlement a

Hid Consultant do not select a method of binding dispute resolution below, or
o to a binding dispute resolution method other than litigation, the dispute will be

§ 6.3 Arbitration

§ 6.3.1 If the parties have selected arbitration as the method for binding dispute resolution in this Agreement, any claim,

dispute or other matter in question, arising out of or related to this Agreement, subject to, but not reselved by, mediation
shall be subject to arbitration, which unless the parties mutually agree otherwise, shall be administered by the American
Arbitration Association in accordance with its Construction Industry Arbitration Rules in effect on the date of this

AIA Document G103™ - 2015, Copyright © 2015 by The American Institute of Architects. All rights reserved. WARNENG This AIA® Document is
protected by .S, Copyright Law and Internationa! Treaties. Unauthorized ;eprcduc!;on or distribution of this AIA® Document, or any poriion of it,
may resuit in severe civit and criminal penalties, and will be prosecuted to the maximum exient possible under the law, To report copysight
viglations of AlA Contract Documents, e-mail The American Institute of Architects’ tegal counsel, copyright@ala.org.
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Agreement. A demand for arbitration shall be made in writing, delivered to the other party to this Agreement, and filed
with the person or entity administering the arbitration.

§ 6.3.1.1 A demand for arbitration shall be made no earlier than concurrently with the filing of a request for mediation,
but in no event shall it be made after the date when the institution of legal or equitable proceedings based on the claim,
dispute, or other matter in question would be barred by the applicable statute of limitations. For statute of limitations
purposes, receipt of a written demand for arbitration by the person or entity administering the arbitration shall constitute
the institution of legal or equitable proceedings based on the claim, dispute, or other matter in i

consented to by parties to this Agreement shall be specifically enforceable in accordance
court having jurisdiction thereof.

§6.3.3 The award rendered by the arbitrator(s) shall be final, and judgmen
applicable law in any court having jurisdiction thereof,

§ 6.3.4 Consolidation or Joinder
§ 6.3.4.1 Either party, at its sole discretion, may consolidate an arbitratio
other arbitration to which it is a party provided that (1) the arbitratio
consolidation; (2) the arbitrations to be consolidated substantially inv
arbitrations employ materially similar procedural rules and meth L

common question of law or fact whose presence is required if ¢ orded in arbitration, provided
on involving an additional
matter in question not described
in the written consent.

§ 6.3.4.3 The Owner and Consultant grant to an
Section 6.3, whether by joinder or consolidat
Consultant under this Agreement.

entity made a party to an arbitration conducted under this
thts of joinder and consolidation as the Owner and

ARTICLE 7 TERMINATION OR SUSPENSIO
§ 7.1 If the Owner fails to make paym
considered substantial nonperformaii
performance of services under
seven days’ written notice to,
Consultant shall have no liah elay or damage caused the Ownet because of such suspension of
services. Before resuming 1all be paid all sums due prior to suspension and any expenses
incurred in the dnterruption ) Consultant’s services. The Consultant’s fees for the remaining

ination or, at the Consultant’s option, cause for suspension of
tant elects to suspend services, the Consultant shall give

service: y adjusted

§7 ¢ Consultant’s services, the Consultant shall be compensated for services
per uspension. When the Project or the Consultant’s services are resumed, the Consultant
sha curred in the interruption and resumption of the Consultant’s services. The

Co ervices and the time schedules shall be equitably adjusted.

§ 7.3 If the Owner suspends {
than the fault of the Consul
written notice. 4

oject or the Consultant’s services for more than 90 cumulative days for reasons other
Frthe Consultant may terminate this Agreement by giving not less than seven days’

§ 7.4 Either party may terminate this Agreement upon not less than seven days’ written notice should the other party fail
substantially to perform in accordance with the terms of this Agreement through no fault of the party initiating the
termination.

§ 7.5 The Owner may terminate this Agreement upon not less than seven days’ written notice to the Consultant for the
Owner’s convenience and withont cause.
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§ 7.6 In the event of termination not the fault of the Consultant, the Consultant shall be compensated for services
performed prior to termination, together with Reimbursable Expenses then due and all Termination Expenses as defined
in Section 7.7.

§ 7.7 Termination Expenses are in addition to compensation for the Consultant’s services and include expenses directly
attributable to termination for which the Consultant is not otherwise compensated, plus an amount for the Consultant’s
anticipated profit on the value of the services not performed by the Consultant.

§ 7.8 The Owner’s rights to use the Consultant’s Instruments of Service in the event of a te 10 Agreement
are set forth in Article 5 and Section 8.7.

ARTICLE8 COMPENSATION
§ 8.1 The Owner shall compensate the Consultant for services described i
{Insert amount of, or basis for, compensation}

§ 8.2 The Owner shall compensate the Consultant for Additional Servic
as follows:
(Insert amount of, or basis for, compensation.)

ge course of the Project

§ 8.3 The hourly billing rates for services of the Consultant gnd onstiltants, if any, are set forth

8 subconsultants’ normal review
practices.

(If applicable, attach an exhibit of hourly billing rate

Employee or Category

hall be made monthly in proportion to services performed.

f the Consultant’s invoice. Amounts unpaid {  )days
¢ entered below, or in the absence thereof at the legal rate prevailing
ss of the Consultant.

ld amounts from the Consultant’s compensation to impose a penalty or liquidated
nsultant, ¢ toroffset sums requested by or paid to contractors for the cost of changes in the Work
¢er or'has been found liable for the amounts in a binding dispute resolution proceeding.

damages on the Co
unless the Consujfs

F:

§ 8.6 Reimbursable Expenses
§ 8.6.1 Reimbursable Expenses are in addition to compensation for the Consultant’s professional services and include
expenses incurred by the Consultant directly related to the Project, as follows;

.1 Transportation and authorized out-of-town travel and subsistence;

2 Long distance services, dedicated data and communication services, teleconferences, Project Web sites,

and extranets;
.3 Fees paid for securing approval of authorities having jurisdiction over the Project;
A4 Printing, reproductions, plots, standard form documents;

AlA Document C103™ — 2015, Copyright © 2015 by The American Instituts of Architects. All rights reserved. WARNING: This AIA® Document is
protected by U3, Copyright Law and Infernational Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of i,
may result in severe civil and criminal penalties, and will be prosecuted to the maximum exient possible under the law. Yo report copyright
violations of AIA Contract Documents, e-mall The American Instilute of Architects’ legal counse!, copyright@aia.org.



Init.

5 Postage, handling and delivery;

Expense of overtime work requiring higher than regular rates, if authorized in advance by the Owner;

.1 Consultant’s subconsultants expense of professional liability insurance dedicated exclusively to this
Troject, or the expense of additional insurance coverage or limits if the Owner requests such insurance in
excess of that normally carried by the Consultant’s subconsultants;

.8 All taxes levied on professional services and on reimbursable expenses;

.9 Other similar Project-related expenditures, if authorized in advance by the Owner.

=

§ 8.6.2 For Reimbursable Expenses the compensation shall be the expenses incurred by the C
administrative fee of percent (%) of the expenses incurred.

§ 8.6.3 If the insurance requirements listed in Section 2.7 exceed the types
and the Consultant incurred or will incur additional costs to satisfy such
Consultant for such costs as set forth below:

§ 8.6.4 Records of Reimbursable Expenses and services performed on the all be available to the
Owner at mutually convenient times. .

§ 8.7 Compensation for Use of Consultant’s Instruments of Service .
If the Owner terminates the Consultant for its convenience undet'S
Agreement under Section 7.3, the Owner shall pay a licensing fee a
Consultant’s Instruments of Service solely for purposes of «

Itant terminates this
Owner’s continued use of the

ARTICLE 9 MISCELLANEOUS PROVISIONS

§ 9.1 This Agreement shall be govemed by the,
have selected arbitration as the method of bin
Section 6.3.

§ 9.2 The Owner and Consultant, respectiv
representatives to this Agreement. Neither th

§ 9.3 If the Owner requests

submitted to the Consultan
the Consultant.te.execute consents 1
3 t are consisten
least 14 days prior to
require knowle

ays prior to the requested dates of execution. If the Owner requests

reguired to facilitate assighment to a lender, the Consultant shall execute
Agreement, provided the proposed consent is submitted to the Consultant
¢ Consultant shall not be required to execute certificates or consents
ponsibilities beyond the scope of this Agreement.

ment shall create a contractual relationship with or a cause of action in favor of a
or Consultant.

§ 9.5 Unless otherwise requi n'this Agreement, the Consultant shall have no responsibility for the discovery,
presence, handling,.remo isposal of, or exposure of persons to, hazardous materials or toxic substances in any
form at the Projé

§ 9.6 Confidential Tnformation is information containing confidential or business proprietary information that is clearly
marked as “confidential.” If the Owner or Consultant transmits Confidential Information, the transmission of such
Confidential Information constitutes a warranty to the party receiving such Confidential Information that the
transmitting party is authorized to transmit the Confidential Information, If a party receives Confidential Information,
the receiving party shall keep the Confidential Information strictly confidential and shall not disclose it fo any other
person or entity except as set forth in Section 9.6.1.
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§9.6.1 A party receiving Confidential Information may disclose the Confidential Information as required by law or court
order, including a subpoena or other form of compulsory legal process issued by a cowurt or governmental entity. A party
receiving Confidential Information may also digclose the Confidential Information to its employees, consultants, or
contractors in order to perform services or work solely and exclusively for the Project, provided those employees,
consultants, and contractors are subject to the restrictions on the disclosure and use of Confidential Information as set
forth in this Agreement.

ARTICLE 10 SPECIAL TERMS AND CONDITIONS
Special terms and conditions that modify this Agreement are as follows:

ARTICLE 11 SCOPE OF THE AGREEMENT

supersedes all prior negotiations, representations, or agreements, either written o
amended only by Wntten msn'ument SIgned by both Owner and Consultant. In th

take precedence.

§11.2 This Agreement is comprised of the following documents i
1 AIA Document C103™-2014, Standard Form of ‘Ag

2 ATA Document E203™-2013, Building Information

the following:

4 Other documents:
(List other documents hereby i

he Ag."eemeh t)

This Agreement entered into as o

OWNER (Signature) CONSULTANT (Signature)

iame and fitle) (Printed name and fitle)
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BATA
. Document C203™ - 2017
Standard Form of Consultant’s Services: Commissioning

for the following PROJECT:
(Name and location or address)

THE OWNER:
(Name, legal status and address)

-and should be atfached as an
tio AIA Document G103™—
tandard Form of
Agreement Between Owner and
Consultant without a Predefined
Scope of Consultant's Services.

THE CONSULTANT:
(Name, legal status and address)

THE AGREEMENT
This Standard Form of Consultant’s Services is part of o
C103™ 2015, Standard Form of Agreement between O
Predefined Scope of Consultant’s Services dated th
(I words, indicate day, month and year of the ac

TABLE OF ARTICLES

1 INITIAL INFORMATION

2 COMMISSIONING SERVICE
3 SUPPLEMENTAL AND

4 OWNER'S RESPONSI

e commissioned, such as heating, cooling, refrigeration and ventilation systems

and controls; o controls; domestic hot water systems; renewable energy systems; or building

enclosure assemblie

§ 1.1.2 The Owner’s commissioning goals or objectives:
(Identify the Owner’s commissioning goals or objectives for the Project such as sustainability objectives or
performance goals.)
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§ 1.1.3 The Consultant shall retain the following sub-consultants:
(List name, discipline, address, and other information.)

§ 1.1.4 The Owner’s contractors and consultants that affect the Consultant’s services:
(List name, discipline, address, and other information.)

§ 1.1.5 Other Initial Information on which the Consultant’s services are based:
(Ltsf below oﬂ?er mfor‘mm‘zon that will aﬁect rhe Cansulmnr s per fo:mancg

meetings, communicate with members of the Project té

§ 2.3 COMMISSIONING PLANNING SERVICES
§ 2.3.1 Initial Coordination Meeting
The Consultant shall facilitate an initial coor

for documents provided by th
with the design and construg

inable objectives to be achieved, cost considerations, and maintenance
wrner’s Project Requirements shall include measurable indicators or standards that
s goals have been met. The Consultant shall assist the Owner to periodically update

factors beyond the ant’s control. Accordingly, the Consultant does not warrant or guarantee that the Project will
achieve the Owner’s Project Requirements

§ 2.3.4 Basis of Design Review

The Basis of Design is a document, prepared by the Owner and the Owner’s consultants, that records the concepts,
calculations, decisions, and product selections used to (a) meet the Owner’s Project Requirements, and (b) satisfy
applicable laws, codes, and regulations. Upon receipt from the Owner, the Consultant shall review the Basis of Design,
and updates thereto, for conformance with the Owner’s Project Requirements and provide the Owner with written
comments regarding deficiencies identified.
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§ 2.3.5 Commissioning Plan
The Consultant shall provide the Owner with a written Commissioning Plan that is based on the Owner’s Project
Requirements and the Basis of Design. The Commissioning Plan shall describe commissioning activities for the Project
and identify documentation requirements of the commissioning process. The Consultant shall update the
Commissioning Plan periodically as appropriate to the level of completeness of the design and the progress of
construction, The Commissioning Plan shall include:
A identification of the Owner’s Project Requirements and the portions of the Basis of Design used as the
basis of the Commissioning Plan;
2 a list of participants in the commissioning process, their roles and responsj
participant communication and information distribution;
3 a list of systems and assemblies to be commissioned and performance ¢
a description of commjssmmng activities and respons1b111ty for each; |
a summary of commissioning related documentation reqiiirgs i
certifying the Project.
the Schedule of Commissioning Services;
protocals for commissioning design reviews;
protocols for commissioning subimittal reviews;
protocols to document changes to the Owner’s Project R
0 protocols and templates for commissioning related
Construction Checklists, Functional Performance
and the operator training plan;
1 identification of, and protocols for, documents
start-up repoits, systems readiness test reports, tes
test documents; and . .
g2 protocols for the Consultant to report i ain to the systems and assemblies
to be cormmissioned. '

LN

L io & M b

§ 2.4 DESIGN PHASE SERVICES
§ 2.4.1 Design Phase Coordination Meeting
The Consultant shall conduct and document
in the commissioning process to discuss
Subject to Section 3.2.1.1.2, the Consulta
48 NEcessary.

§ 2.4.2 Commissioning Design Reyi
The Consultant shall periodica
systems and assemblies to b
conformance with informat

ﬂn and shall not be respons1ble for, the adequacy and accuracy of the
ontractors. The Consultant’s commissioning design reviews shall be
rdance with the Commissioning Plan and Schedule of Commissioning
onsultant shall issue written conuments and recomimendations in

ssioning Specifications that define the general commissioning requirements of the
ments for each system and assembly to be commissioned. The Commissioning
Specifications s wirements for Construction Checklist development and execution, starfup procedures,
Functional Perfi s5ts and acceptance ctiteria, and operator training, If necessary, the Consultant shail
coordinate with the Owner’s other consultants to integrate commissioning related requirements into specifications
provided by others.

Project and commlsmonmg I

§ 2.5 CONSTRUCTION PHASE

§ 2.5.1 Construction Phase Coordination Meeting

Prior to commencement of construction activities on systems and assemblies to be commissioned, the Consultant shall
conduct and document a construction phase coordination meeting with the Owner and other participants in the
commissioning process to discuss and review the Commissioning Plan and Commissioning Specifications. Subject to
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Section 3.2.1.1.3, the Consultant shall conduct and document additional commissioning phase coordination meetings as
necessary during construction,

§ 2.5.2 Submittal Review
The Consultant shall review and provide written comments upon contractors’ submittals that pertain to the systems and
assemblies to be commissioned, but only for the limited purpose of checking for conformance with the requirements of
the Commissioning Plan and Commissioning Specifications. The Consultant’s action in reviewing sublmttals shall be

taken in accordance with the approved submittal schedule, or in the absence of an approved schedu
promptness while allowing sufficient time to permit adequate review. The Consultant’s sub
purpose of determining the accuracy and completeness of other information such as dimes
installation or performance of systetns or assemblies, which are the contractors’ responsi
review shall not constitute approval of safety precautions or any construction means, met
procedures.

§ 2.5.3 Construction Documentation Review
Durmg constructlon the Consultant shall review documentatlon related to the sys

reviews that may prevent the systems and assemblies from perfomm
Commissioning Specifications.

§2.5.4 Issues l.og
Tssues Log regarding such issues and their resolution i
Plan,

§ 2.5.5 Construction Checklists
The Consultant shall plovide Construction Che ’

compliance with the Commissioning Plan g
Construction Checklists in accordance wi}

§ 2.5.6 Site Visits
Unless otherwise stated in the C
stage of construction to becomy
to be commissioned; howev
installation, and startup of s

all not have control over, charge of or responsibility for the assembly,
ies. In accordance Wlth the Commlssmmng Plan the Consultant

te the function and operation of systems and assermblies to be

omtonng Prior to the commencement of Functional Performance Tests, the

1ts, systems readiness test reports, test and balance plans and repotts, and quality
nd assemblics to be commissioned, and report any observed deficiencies in

assemblies to be'y stied, in accordance with the procedures set forth in the Commissioning Plan and
Commissioning Specifications.

§ 2.5.7.3 The Consultant shall prepare written reports that summarize each Functional Performance Test. The Consultant
shall document deficiencies identified during Functional Performance Tests in the Issues Log. Each deficiency shall be
resolved by the appropriate party and, thereafter the Consultant shall direct, observe, and document re-testing to confirm
that the deficiency has been corrected. The Consultant shall distribute the Functional Performance Test reports in
accordance with the Commissioning Plan.
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§ 2.6 DOCUMENTATION AND TRAINING PHASE SERVICES

§ 2.6.1 Documentation Review

The Consultant shall review operations and maintenance manuals, the Systems Manual, record documents, and
warranties, for commissioned systems and assemblies, for conformance with the Commissioning Specifications. The
Consultani shall report observed deficiencies in accordance with the Commissioning Plan.

§ 2.6.2 Systems Manual
Prior to the start of operator training and in accordance with the Commissioning Plan, the Cons

provide the
Owaner with a Systems Manual that describes how to operate and maintain the commissioned i

§ 2.6.3 Operator Training
§ 2.6.3.1 The Consultant shail review contractor -provided information reg
training activities, for conformance with specification requirements for systems®
The Consultant shall report observed deficiencies in accordance with the Commi

tralnmg log will include the attendees’® names, training dates, system of
and the name, title, and contact information of the frainer, :

§ 2.6.4 Commissioning Report
The Consultant shall prepare a Commissioning Report that summari
assemblies and the Commissioning Services performed. Th
summary, the Owner’s Project Requirements, Basis of )
Specifications, design review comments and resoluti
Checklists, template Functional Performance Test pr
Issues Log, the operator training plan and log, a d
recommendations for ongoing commissioning,
with the Commissioning Plan,

il include an executive
g Plan, Commissioning
omplcted Constiuction

§ 2.6.5 Post Occupancy Review
The Consultant shall meet with the Owner

§ 3.1 Supplemental Service
§3.1.1 The Consultant shal

the Consul 1) g\ #hat the listed Supplemental Service is not being provided for the Project.
' C eivices and the Owner's Supplemental Services required for the Project by
/ wiieirshall be responsible for providing the identified Supplemental Service,
} emal Services in Section 3.1.2 below or attach the description of services as an

Responsibility
(Consultant, Owner or Not Provided)

§3.1.1.2  Sustainab De51gn/L1fecycle Studies

§3.1.1.3 Documentation required for Sustainability
Certification

§3.1.1.4  On-Site Project Representation

§3.1.1.5  Additional Post-Occupancy Evaluations

§3.1.1.6 Lessons Learned Workshop

§3.1.1.7 Building Occupant Training
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§3.1.1.8 Seasonal and Deferred Functional Testing

§3.1.1.9 Ongoing Commissioning

§3.1.1.10 Fabricator or Manufacturer Facility Visit

§ 3.1.1.11 Other Supplemental Services

§ 3.1.2 Description of Supplemental Services
§ 3.1.2.1 A description of each Supplemental Service identified in Section 3.1.1 as the Consultant
provided below.

(Describe in detail the Consultant’s Supplemental Services identified in Section 3.1.1 or,
identify the exhibit,)

onsibility is

§ 3.1.2.2 A description of each Supplemental Service identified in Section 3.1.1
provided below.

(Describe in detail the Owner’s Supplemental Services identified in Secnon 311 o, lf
the exhibit.}

Lin an exhibit, identify

§ 3.2 Consultant's Additional Services

() commissioning planning

(__ ) Design Phase meetings

1

2

3

4

A () commissionjng
& ( reviewsof each
7

8

9

1

{__ ) site visits during+¢
{__)inspections for an

nd assemblies to be commissioned and, with the Consultant’s assistance,
uirements as described in Section 2.3.3,

ant, furnishings, and repairs.

§ 4.3 The Owner shall prbvide access to the property, buildings, and personnel necessary for the Consultant to provide
the Commissioning Services.
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	3. If a proposal has been submitted and anything in this Addendum causes the contractor to change the item offered or to increase or decrease the proposal price, the new price and/or changes will be inserted below:
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